
Please include all documents that apply to you and your household members along with 
your Intake Form. Have copies of all documents ready to drop off.

1____  Please complete Intake Form and Pay the Application Fee using the "pay fees" 
 link on our website.           
2____  ID’s: Driver’s License, Social Security Card - Provide Color Copies of each for all Adults

• If you are not a US Citizen please submit your Permanent Resident card
• Submit Birth Certificates & Social Security Cards for all minors, under 18 years old

3____ A Credit Report will be required for your Intake Appointment. 

• You may go to annualcreditreport.com and get a free credit report from all 3 bureaus , 
provide a recent credit report from another provider, OR

• You   can   have   your    housing   specialist   pull   your    report    for    a    fee .    See   fees   chart   for   current 
amount.

4____ ALL Income Sources: Current Award Letter for any SSI, SSA, Retirement, and/or 
 Pension benefits, Child Support, Alimony

• Last two-months of consecutive pay check stubs for every household member that is 
employed

• If you receive or pay child support, please provide a copy of your child support court order 
and the last 12 months of your child support payment history.

• If you are divorced, please provide the divorce decree. If you were awarded or are required 
to pay alimony, please provide the last 12-month history of payments.

5____ ALL Asset Information
•Last two-months of complete bank statements, for all accounts open under your name, 

including all mobile banks or minor’s accounts. This includes Cash App, Venmo, Paypal, etc.
• Latest Pension or Retirement statements.

6____ Tax Returns and W-2 forms for the last 2 years, completed, signed & dated
• Self-employed must provide two years IRS Transcripts
• Self-employed must provide a Profit & Loss statement for the current year

•  

7____ Must take a First Time Home Buyer Class
• M ust be a HUD approved agency in Hillsborough County. Class can be taken after Intake 

appointment.

* Additional information may be needed depending on your household 
situation  ** Security deposit of $2,500 is due at time of contract

Please allow up to 3 to 5 business days for a housing specialist to review your 
packet and send you a link to schedule your intake appointment.
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